


1.8. DX sBnsiercst yacTbio HH(pOPMAIIOHHON crcTeMbl LIIKOIBI.

1.9. ®yHKIIMOHUPOBAHKE U UCTIOIB30BaHKHE XK OCYIIECTBIISIETCS B COOTBETCTBUU C
JEWCTBYIOIIMM 3aKOHOAATEeIbCTBOM PD, B ToM uncie @eaepaibHbIM 3aKkoHOM OT 27.07.2006
Ne 152-@3 «O nepcoHaabHBIX TaHHBIX».

1.10. OTtBeTcTBEHHOCTH 3a (PyHKITMOHUpPOBaHKE XK M KOHTPOJIb 32 MTPABUILHOCTHIO €T0
BEJICHHUs BO3JIAraroTCs Ha aupeKTopa HIKobl ¥ TEXHUYECKOTO CIIEUaInCTa.

2. Haznauenue 97K
DX ucnonws3yercs Uil pelieHus CIeAyOIUX 3a/1ay:

2.1. Co3znanue/BBOA, cCUCTEMaTHU3allKs, UCIIOJIb30BaHUE U XPaHEHHUE JJaHHBIX O X0/
oOpa3oBaTenbHOU AeaTenbHocTH B 1IKkome, B TOM uncie 00 yCreBaeMOCTH U TIOCEIAeMOCTH

yqamuxcs.

2.2. Opopmienue uadopmanmu, XxpaHsueiics B 6a3e JaHHbBIX, B BHJIE TOKyMEHTa Ha
OyMa)KHOM HOCHUTEIIE.

2.3. O0ecnieueHue ONnepaTUBHOrO JIOCTyIa pOAUTENEH (3aKOHHBIX IPEICTaBUTEINEH )
oOyuatorerocs, ooydatomierocs, anmuauctpanuu Lkounsr (mupexropa HIkossr,
3aMecTUTENeH IUPEKTopa), yUUTeNeHl, KIACCHBIX PYKOBOAUTENCH K OTMETKAM 3a BECh IIEPUO]T
BEJICHHSI )KypHaJIa 110 BCEM IIpeIMETaM B JIF000E BpeMsl.

2.4. ABTOMaTu3anus co3AaHusi OTYETHOM TOKYMEHTAlUU yUUTeNel U aIMUHUCTPALINH.
2.5. CBoeBpeMeHHOE HHPOPMUPOBAHUE POJUTENCH (3aKOHHBIX MPEACTABUTENECH ) 110
BOIIpOCaM

YCI€BAEMOCTH, UHAWBUAYAJIIbHBIX PE3YJIBTATOB U IMMOCCIIAEMOCTH UX z[eTeﬁ.

2.6. MadopmupoBaHue yqamuxcs o Xoe 00pa3oBaTeNbHON AeITeIbHOCTH TOCPEICTBOM
maHHbIX B DXK.

2.7. Kontpomsb 3a peanuzanueil 00pa3oBaTeIbHbIX NIPOTpamMM, B TOM UUCIIE YUET:

MIPOBEACHHBIX 3aHITHIA;

e JIOMAIIHUX 3aJlaHUH U 00beMa Harpy3Ku Ha 0OyUaIOLIHXCS;

e PE3yJbTATOB OCBOEHUS 00pa30BaTEIbHOM MPOrpaMMbl ydamumucs (yCreBaeMocCTb);
e IIOCEIIAEMOCTH 3aHATUHN YUallIUMUCH;

e JMHAMHUKH YCIIEBAEMOCTH YYAIUXCS;

e peanu3alu 00pa30BaTENbHON MIPOTPaMMBI.

3. IlpaBuaa padorsl ¢ K

3.1. Benenue DX o0s3aTenbHO ISl KXI0TO MEJArora, KJIacCCHOro pyKOBOAMTEIS, a TAKKe
TeX paboTHUKOB L1IK0bI, B 4bM (PYHKIIMOHAIBHBIE 00S3aHHOCTH 3TO BKITIOYEHO.

3.2. [loanepsxkanue B akTyaJIbHOM COCTOSTHUM MH(OpMAINU, XpaHslIeics B 6a3e JaHHbIX
92X, aBigeTcsa 00sI3aTEILHBIM.



3.3. Yuer peanu3zanuy 00pa3oBaTeNbHBIX MPOTrPaMM M OCYIIECTBICHUS 00pa30BaTeIbHON
TEATeILHOCTH BEIETCS BCEMU MEAarorndeckuMu padbotHukaMu 11IKossr.

34, Pacnpe/:[eneHI/Ie 3aHATHH 110 npeaMETaM U 3aKpCIJICHUE UX 34 YUUTCIISIMU
OCYHICCTBJIAACTCA HA
OCHOBAaHHMH yqe6Horo IJ1aHa U paciupeacICHUA nez[aromqecmﬁ Harpy3KHu.

3.5. Brox B 9K nart npoBenieHus 3aHATUN B COOTBETCTBUM C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JJaHHBIX JIOMAIIHUX 33JaHUH, OTMETOK 00Yy4YarOLIUXCsl U CBEACHUHN 00 OTCYTCTBUU
y4yaluxcs Ha ypoKax OCYIIECTBIISETCS YUUTENIMHU €XKEIHEBHO.

3.6. Baecenue B DK nndopmanuu 06 0TMEeTKax 00ydJaroNuXcsi U CBEICHUH O
MPUCYTCTBUU/OTCYTCTBHH YUAITUXCSI JOJDKHO MPOU3BOIUTHCS B ICHb MIPOBEACHUS 3aHATHS
He no3anee 17:30.

3.7. llIxona rapaHTUPYET yYalIUMCSI U UX POAUTENSIM (3aKOHHBIM MPEACTaBUTEIISIM)
BO3MOKHOCTh OIEPATHUBHO MOIYy4aTh HH(MOPMALIUIO O TEKYIIEeH yCIIeBaeMOCTH U
nocermaeMocty yqamerocs gepes K.

3.8. IIpu Bepenun DK KakapIM neAarorom (yuauresaem) JOHKHO COONI0AaThes eAnHO00pasue
3aro0JIHEHUS KYPHAJIOB B YaCTH TEM MPOBEJICHHBIX YPOKOB (B COOTBETCTBUH C paboueit
MIPOrpaMMOii IO IPEIMETY), BBICTABICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aIlncei 0
JIOMaIlTHEM 3aJaHuH.

3.9. Ilonb3oBarensm DK 3amnperniaercs nepegaBaTh CBOU MEPCOHANBHBIE PEKBU3UTHI JOCTYTIA
K X apyrum nunam.

3.10. Cotpynuukawm Illkosnsl 3anpemniaercs qomyckars yyamuxcs Hkomnst k padote ¢ K.
4. [IpaBujia BegeHMs yueTa yCIeBaeMOCTH U MOCEIAeMOCTH YYALIUXCH

4.1. PaGoTa yuuTens o BEJCHUIO JaHHBIX TEKYILEH yCIIEeBAEMOCTH Y4allerocs
ocCylIecTBIsAETCs B paznene «KnaccHbI )KypHam.

4.2. Yuutenb B COOTBETCTBUU C pacIUCaHUEM 3aHITUI BHOCUT B DK cieayroniue 1aHHbIE:
TEMY YPOKa; OTCYTCTBUE YUaIlUXCsl; OTMETKH yJalIuXcs; JOMAIIHEE 3a/laHue.

4.3. Yuurens BHOCUT B DK yueTHYIO 3aIIMCh O MPOBEJICHHOM 3aHATUH 110 (PAKTY B JICHb
MIPOBECHUSI.
IIpon3BoauTh 3aIIUCh YPOKOB 3apaHEe HEJOMYCTHMO.

4.4. Yuurenb, 3aMEHSIOIUI OTCYTCTBYIOIIETO YUUTENs, HAa BpeMs (JaTy) 3aMEHBI MOJTyyaeT
noctymn K XK Ha cTpaHMIle OTCYTCTBYIOIIETO YUUTEINS U 3aMIOJIHSET €r0 B yCTAHOBIEHHOM
MOPSJIKE.

4.5. Yder pe3yJbTaTOB yCIEBAEMOCTH YUAIIMXCS:

e pe3ynbTaThl y4eOHOM eATeNbHOCTH OLEHUBAIOTCA HA OCHOBAaHUH YCTHBIX OTBETOB
(BBICTYIUIEHUIT) yyaluxcs, TUCbMEHHBIX padoT, MPAaKTUYECKOH NesTeTbHOCTH
y4aluxcs;



e OTMETKH 32 YCTHBIC U MUChMEHHBIC OTBETHI BBICTABISIOTCS B KOJIOHKY 32 TO YHCIIO,
KOTI'/1a MPOBOAMIIACH paboTa;

e B KJIETKax /U1 OTMETOK YYUTENb UMEET MPAaBO 3aIIMCBIBATh TOJBKO OJIUH U3
CIIEIYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enuHHILy) HE
BBICTABJISIIOT. JIOIYCTMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

e [IpU KOHTPOJIbHBIX MEPOMPUITUSIX, IPOBOIUMBIX YIUTEIIEM B COOTBETCTBHH C
TEMAaTUYECKUM IUIAHUPOBAHUEM, 00SI3aTEIIHHBIM YCIIOBHEM IIPOBEICHUS KOHTPOJIS
SIBJIIETCS BBICTABIIEHUE OTMETOK BCEM YYalllUMCSl, IPUCYTCTBYIOIUM Ha YPOKE
(uckiroyas ciydau, Korja y4Jamuiicst 1oJaroe BpemMsi OTCyTCTBOBAI 110
YBaXXUTEIbHOU MpUYKHE (Harpumep, o 00JIe3HU), MOATBEPKACHHON
COOTBETCTBYIOIIUMH JIOKYMEHTAMH );

e OTMETKH BBICTaBIISIIOTCA B Ipade TOro IHs, KOTJa MpoBoIUiIach JaHHas paboTa;

e OTMETKH 3a MMCbMEHHYIO PabOoTy MPOCTABISAIOTCS B CPOK HE OoJiee Tpex pabounx
JTHEeH ¢ MOMEHTa ee HalKMCaHus yJalluMHUCS,

e OTCPOYKA BBINOJIHEHUS yYalIUMUCS 3a/1aHus (HanpuMep, 00ydaroImuics Ipuilen Ha
3aHSATHS MTOCIIe JTUTENbHOM Oone3Hn) pukcupyercs: B DK cuMBoioM (—); B
AJIEKTPOHHOM JIHEBHUKE YYaIIeTr0ocs CHMBOJIOM (—), K KOTOPOMY HEOOXOIUMO
HamucaTb KOMMEHTaPHIA;

e BpeMs, 32 KOTOPOE yUYalIUiics 10JKEH JIMKBUAUPOBATD 33/I0JKEHHOCTD, HE
MpPEBBIIIACT OJHON Y4eOHOM Hellenu MPH YCIOBUU MPUCYTCTBHS YUaIllerocs B
[lIkone, B Te4eHHE KOTOPOIl pe3ysibTaThl OLIEHUBAHUS OTCPOUYCHHBIX 3a/1aHUMN
JIOJKHBI OBITH BBICTABIICHBI yuuTeseM B JK.

e 4.6. Yuer nocemaeMoCT! y4alnuxcs:

e  yuyuTeNb 00s513aH Ha KaXJIOM YpOKe OTMeUaTh OTCYTCTBYIOIUX YUallluXCs;

e IIPU OTCYTCTBUM yYalllerocs Ha YPOKE yUUTeNb NpocTaBiseT «Hy»;

e yyaluecs, UMEIOIINe MEIUIIMHCKYIO CIIPAaBKY 00 OCBOOOKAECHUH OT (PU3UUECKUX
Harpy3oK, I0JKHBI IPUCYTCTBOBATh Ha ypoKax (pU3N4YeCcKON KyJIbTYpbl U
BBIIIOJIHATh UHAWBUYaIbHBIC 3aJaHUS.

4.7. OpopmieHne TeMBbI ypoKa:

paboTa yuuTens Mo BEJEHUIO yueTa BBIIOJHEHUS YYEOHBIX MPOTPaMM U MTPOBEICHHBIX
3aHSTHUN OCYIIECTBIsIETCS B paszzene «TeMbl ypoKOB U 3aAaHUSI»;

e B Hauaje y4eOHOrO roja y4nTelIb BHOCHT TEMaTHYSCKOE MTAHMPOBAHUE O
npeavery B paszen «ILmaHupoBaHie YPOKOB» Ha CPOK OT OJHOW yueOHO! YeTBepTH
10 roza. Eciau yauTenb UCIBITHIBACT TPYAHOCTH IIPH BHECEHUH B )KypHAI
TEMaTHYECKOTO MJIAHUPOBAHMUS, OH MOXET 3amoyHUTh (aitn Microsoft Excel mo
YCTaHOBJICHHO# (opMe U mepenats aqMuHucTparopy DK i UMIOPTHPOBAHUS B

9XK;

e yuHTenb BHOCHUT B DK yUeTHYIO 3aIIUCh O TeME YpoKa Mo (PaxTy B ACHb
MIPOBEJICHUS;

e ydeTHas 3amuch B DK MOMKHA COOTBETCTBOBATH TEME MPOUIEHHOTO Ha YPOKE
MaTepuaa.

4.8. JlomaiiHee 3aJjaHue:



y‘-II/ITe.HB BHOCHT B 3)1( I/IH(l)OpMaLII/IIO O JOMAaIllHEM 3aJlaHUU B ICHb HpOBeIIeHI/IH 3aHATHUS 10
17:30;

e Brpade «/lomamHee 3agaHre» GUKCHPYET COEpIKAHUE 3aJaHHsI, CTPAHHIIBI,
HOMeEpa 3371249 U YIPAKHEHUN C OTPAKEHUEM CHECIIU(PUKHU JOMAITHEeH paboTh
(TIOBTOPHTB..., COCTABUTH IUIaH, TAOJIUILY, BOIIPOCHI U T. I1.);

e odopMIIsSeT JOMAIIHEE 33/1aHNue TBOPUYECKOTO XapaKTepa, HalpuMmep, caellaTh
PHUCYHKH, HAaIlKCaTh COYMHEHUE, B Tpade «/{omarHee 3aqanne Cieayonm
obpazom: «TBopUeckoe 3a/laHue: BHIMIOJTHATH PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «MHIUBUAYaIbHOE 331aHue» B Tpady «JloMariHee 3axaHuey, eciu
mpeyiaraeT yJamuMcsl HHANBUIYaIbHbIC 33/ 1aHNUS;

e HE 33JIa€T JIOMAIIHEe 33J]aHne ¥ BHOCHT B T0JIe «/{omaniHee 3axanuey 3anuch «He
3a]aHO»;

e HE 33JIa€T JIOMAIIIHEE 33J]aHNE TI0CJIC KOHTPOJIbHBIX MEPOTIPUSATHIA, HA KAHUKYJIBL.

4.9. BeiCcTaBJIEHNE UTOTOBBIX OTMETOK:

e  YYMTEJb BBICTABISET OTMETKHU 32 OTUETHBIN NepuoA ydamumes B paznen 9K
«["ogoBas oTMeTKa;

e B KOHIIE OTUETHBIX IIEPUOJIOB BHICTABIISET OTMETKH yUYaIlIUMCS 38 UETBEPTb,
HOJIyrOfiue, TO/1 B CPOKH, onpesaeaeHHble qupekropoM IIkosibl, HO He no3aHee yeM
3a JBa JHs 1O OKOHYaHUs y4eOHOro Nepuosa;

e U1 OOBEKTHBHOM aTTecTallMM 00YyUYaIOIIMXCs 3a YETBEPTh YUUTENb 00513aH
BbICTaBUTH B DK HE MeHee TpeX OTMETOK, a JJIs aTTECTAallUHU 3a MIOJIyTro/Iue — He
MeHee MATH OTMETOK C 0053aTeIbHBIM YUeTOM KadyecTBa 3HaHUH 00ydaromuxcs no
MMCbMEHHBIM, JJa00PAaTOPHBIM U MPAKTHUECKUM padoTaM.

5. ®DyHKUMH U AeSATeJIbHOCTD NMoJb3oBaTeneid K
5.1. ITonp3oBatenamu DK ABISIOTCS:

e aamunHuctpaus [koner: nupexktop LKombl, 3aMeCTUTENH TUPEKTOPA;
e IICJArory;

e  KJIACCHBIE PYKOBOJUTEIH;

e jgucneTdep o0pa3oBaTENbHOMN JAEATEIHHOCTH;

e anMuHuctparop 9XK;

e PabOTHUKH MEIUIIMHCKOMN Ciry k051 LIIK0ITHI;

e  CIEUIHATHUCT KaAPOBOM CIIyKObI LIIKOIBI.

5.2. Yyamuecs ¥ UX poAUTENH (3aKOHHbIE MPEIACTABUTEIH) ABIISIOTCS MOJIb30BATEIIMU
AJIEKTPOHHOTO JHEBHUKA.

5.3. Jupextop IlIkosbl yTBEpKAaET:

e yueOHBII MIaH He Mo37Hee | anpelns NpeanecTBYIEro yueOHoro roaa;

e TIEJArOrMYECKYyI0 HArpy3Ky Ha 4eTBEPTh (TOIyroaue/ydeOHbIi ro1) He O3/IHee YeM
3a IB€ HeJIeH /10 Hayana yaeOHOro Mepuoa;

e pacmuCaHHWe 3aHATHH Ha y9eOHBIN TIEPHOJT HE TTO3HEE YEeM 3a OJIHY HEJIEIIIO /10 €ro
Hayaja;

e CIHMCOYHBINA cocTaB yuamuxcs kiaaccoB [IIkosbr He mo3anee 31 aBrycra;



e CIIMCOK KJIACCHBIX PYKOBOJAMTEINEH He no3aHee 31 aBrycra.
5.4. 3amecturens qupextopa LLkomisl mo yueOHO-BOCTIMTATEIBHOM padoTe:

e OCYILECTBJIET HENOCPEJACTBEHHOE PYKOBOACTBO CUCTEMOM pabOThI IO BEIECHUIO
29X

e I10 OKOHYaHMHU y4eOHOro rojia nojy4yaer y aAMMUHUCTpaTopa konuu DK Ha
3JIEKTPOHHOM HOCHUTeNE HH(OPMAIIH — ONTHYECKOM JUCKE IO Kilaccam;

e IIPOBEpEHHBIE Ha pabOTOCIIOCOOHOCTH TBEpAble Konuu DK 3aneuaTsiBaeT B
KOHBEPTHI, 3aBEPSET MOANUCHIO, paciIn(POBKOI MOAMUCH U TATOM;

e  OCYILIECTBIJISIET KOHTPOJIb 38 CBOEBPEMEHHOCTBIO OTPAKEHUS B )KypHAJIE
pacnucaHus ¥ y4ETOM 3aMEILLEHHBIX U MPOITYIIEHHbBIX YPOKOB (3aHATHI).

5.5. Texauueckue COeLIUAIUCTDI:

e  CBOEBPEMEHHO IPENOCTABIIAIOT JUCHIETYEPY 00PA30BATEILHOTO YUPEKACHUS
JaHHbIE A7 3anonHeHus JXK: cxemy 00yueHusl, CIIUCOK N3y4aeMbIX JUCIHUILTUH
(TIpeaAMEeTOoB) ISt KaXI0TO KIIacca/TPYIIIbI, CBECHUS O Ieproaax oOydeHus u
aTTecTaluu U T. 1.;

e 110 OKOHYAHWU YETBEPTEH U MOJYrOJANN COCTABIISIOT OTUYETHI 110 pPabOoTe yuuTemneun ¢
29X

e 10 OKOHYAHUHU Y4€OHOTO ToJla KOHTPOJIUPYIOT pacreyaTky gaHHbx K ¢
pe3ylibTaTaMu 00y4eHUs B y4eOHOM TOy (MTOrOBBIMH OTMETKaMH) 110 KlaccaM 1
MPaBIJIBHOCTH X 0OPMIIEHUS KIIACCHBIMU PYKOBOIUTEISIMHU;

e HH(QOPMUPYIOT MEIATOTOB O BBISBIICHHBIX OIMINOKAX, JOMYIICHHBIX MU TIpU paboTe
c 9XK;

e OCYHIECTBJSIIOT KOHTPOJIH 3a peanuzarueit ®I'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM Y4E€OHBIX TUIAHOB; IPOrHO3UPOBAHUEM X014, PA3BUTHUS U
pe3yJIbTaToOB 00pa30BaTEIbHON AESITENLHOCTH MO KJlaccaM; MPaBUIbHOCTHIO
BeneHus D)K; CBOEBpEMEHHOCThIO OTPAXKEHUS B )KypHAJIE pacluCaHus;
3aroJIHEHNEM KXypHaja MearoraMmm; CBOEBPEMEHHOCTBIO BBICTABIICHUSI OTMETOK U
PE3yNbTATOB 3aHATHI; HAMOIHIEMOCTHIO OTMETOK; OTPAKEHHUEM MOCENaeMOCTH
3aHSATUHN; CBOEBPEMEHHBIM 3aMOTHEHUEM pa3/iesia JOMAIIHUX 3a1aHHi;
COOTBETCTBHEM JIOMAIIIHUX 33IaHUN TPEOOBAHUSM 10 COJIEP>KAHUIO U 00BEMY.

5.6. Yuurens (menaroruueckuii paboTHHK):

e otpaxaeT B DK xo1 006pa3oBaTebHON JESITEILHOCTH B COOTBETCTBUH C
o0pa30BaTeNbHOM MPOrpaMMoi 1 y4eOHBIM IMJIaHOM;

e ©KEIHEBHO BHOCHUT B JKypHaJ CBEJICHUS O 3aHATHUSX IO IIPEAMETY (TEMaX ypOKOB,
3a/TaHHBIX JIOMAITHUX 3aJaHUsX);

e oleHHBaeT 3((HEKTUBHOCTD U PE3yIbTATUBHOCTh OOYUEHHUS yHaIIUXCs 10 IPEAMETY
(Kypcy, mporpamMme), YIUTBIBasi OCBOCHHE 3HAHUH, OBJIAJICHUE YMEHUSIMH, PA3BUTHE
OIIbITa TBOPYECKOH EATEIbHOCTH, [I03HABATEIBLHOIO NHTEPECA YUAIIUXCS;

e BHOCHUT JIaHHBIE 00 YCIIEBAEMOCTHU yUaIIUXCs, CBOEBPEMEHHO MPOCTABIISET
MOJTyYeHHbIE YUEHUKaMHU OTMETKH, B TOM YHCJIe YeTBEPTHBIE (IIOIYT010BbIC) U
T'OJIOBLIC;

e OTMETKH 32 MMCbMEHHBIE pabOTHI BHICTABISET B CPOKHU, MPETYCMOTPEHHBIE
HOpMaMHM UX IIPOBEPKH, HO HE MO3/IHEE TPEX AHEH C MOMEHTA NIPOBECHUs PadoThI;



3aHOCUT CBOEBPEMEHHO JAHHbIE O MOCELIAEMOCTH yYaIlIUXCs, BBIITOJIHEHUN
JOMAIlIHUX 3aJJaHUi;

3anonsser DK Kak 3aMeIIaoui yuuTelb (BBOAUT JaHHBIE O IPOBEIEHHOM YPOKE)
B YCTAQHOBJICHHOM IOPSAJIKE NP OCYIIECTBIECHUH 3aMEHBI.

5.7. KitaccHble pyKOBOAUTENH:

KOHTPOJIHMPYIOT aKTYaTbHOCTh HH(POPMAIIUU 00 yJAIIUXCsl, POJTUTENSIX U CIIUCKAX
CBOETO KJlacca U HHOOPMUPYIOT TUCIIeTYepa 00Pa30BaTEILHOTO YUPESKICHHS O
TMOOBIX U3MEHEHUIX, BHECCHHBIX B JKypHAT,

AHATM3UPYIOT YCIIEBAEMOCTh M TIOCEIIAEMOCTh YPOKOB YUAIIMMHUCS CBOETO Kjlacca,
KOHTPOJIHPYIOT CBOCBPEMEHHOCTD 3aIIOJIHEHUSI M BHECCHHUS MeJJaroraMu JaHHBIX 00
yCIIEBAEMOCTH M MOCEIIaeMOCTH YUalInuxcs CBOero kiacca B 9K;

WHOOPMHPYIOT POUTENCH 00 YCIIEBAEMOCTH H MTOCEIIAEMOCTH JETCH MOCPEICTBOM
0T4YeTOB, CHOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE 10 3a1mpocam
poauTenen;

3HAKOMSIT YUYaIIUXCs U UX POJUTENCH C HOPMATUBHBIMU TIOKYMEHTAMU,
JIOKQJIBHBIMHU aKTaMH M UHCTPYKITUSMU, PETIIAMEHTUPYIOITIMHE ITOPSIIOK
HCITOJIb30BaHug DXK;

MIPEIOCTABIISIOT 110 OKOHYAHUH KKIOW YETBEPTH 3aMECTHTEIIO JUPEKTOPA IO
y4e0HO-BOCIIUTATEIbHOM paboTe OTUYETHI 00 YCIIEBAEMOCTH U MOCEIIAeMOCTH
yJammxcs Kjiacca;

OpPraHMU3YIOT OTNIEPATUBHOE B3aUMOJICHCTBUE MEXKY YUALIUMUCS Kiacca, uX
ponuTeNsiMu (3aKOHHBIMHE MPEACTABUTEIISAMHE ), aAMUHHCTparuen LIkos n
mmegaroraMu ¢ nomMouibn 9K;

KOHTPOJIHMPYIOT €KEAHEBHO PETUCTPANHIO (aKTa MPUCYTCTBHUS/OTCYTCTBUS
y4amierocsi Ha 3aHsITHSIX.

5.8. lucnetyep 00pazoBaTEIbLHOIO YUPEKICHHS:

BBOJUT U KOHTPOJIMPYET aKTyaJIbHOCTh JaHHBIX yyamuxcs Hlkons! (O. U. O., rox
POX/IeHUs, 110JI, KOHTAKTHBIE TaHHbIE, J00aBIeHHe (PU3UUYECKOrO JIUIA B TPYIIILY
«YYEeHUKN», Ha3HaYEHNE YUETHBIX JaHHBIX JUIS BXOJA B 3JIEKTPOHHBIN THEBHUK)
(paznmen DK «YdueHukmn»);

BBOJUT U KOHTPOJIUPYET aKTYaJIbHOCTh JAHHBIX O POJUTENAX (3aKOHHBIX
npencrasutensax) yyamuxcs (O. U. O., crenenb poacTBa, KOHTAKTHBIE TaHHBIE,
nobasiienne pusznyueckoro auna B rpynny «Pogurenny, mpuBs3Ka poauTens K
npouIIo yYeHHKa, Ha3HAUYEHHE YUETHBIX JaHHBIX JUIS BX0JIA B 3JIEKTPOHHBIN
nHEeBHUK) (pazaensl DXK: «Puznueckue nuna», «Y 4eHUKu»);

BBOJIUT M KOHTPOJIUPYET aKTyalbHOCTh JJAHHBIX O JABMXKEHHM ydamuxcs (pasaen
XK «Ipukassl 0 IBUKEHUSIX KOHTUHT€HTa»), 3JIEKTPOHHBIN MePeBOJT yJalIuxcs u3
KJ1acca/TPyIIibl B KJIacc/TPyNIly Ha OCHOBaHWHU MPUKa30B aupekTopa Lkonsr,
¢dopmupyet B XK crnmcku kiaccoB (paznen DK «Kmaccs»);

¢dopmupyet B DK cnucku yueOHBIX IPYII B paMKax Kiacca/mapasuient (pasaen
XK «'pynnsl 00ydeHus»), OTpaxkaeT U3MEHEHHUS B CIIMCKAxX TPYII (3a4KClieHue,
BBIOBITHE, IEPEBOJT YUAIIUXCS);

BBOJUT JaHHbIE 11 hopmupoBanus B DK yueOHoro minana (pa3aen 9K «YuebHblit
TJIaH»);

Ha3Hay4aeT y4yuTelseH 1o npeaMeTam Ui KaxXI0ro KJ1acca/Tpymibl B COOTBETCTBUHU C
y4eOHBIM PaCIUCAHUEM;



e HACTpaWBaeT CXEeMbl O0yUEHHs I HA4albHOM, OCHOBHOW M CpeHEH HIKOJIBI
(paznen DK «I'paduk 0OydeHUs»): CIUCOK U3YIAEMBbIX JUCIUTUINH (IPEIMETOB)
JUTSL K@XKJIOTO KJIacca/TPyMIIbI, IepUo 00y4eHUs, IEpUO/] aTTECTAlluU, KAHUKYJIBI,
yueOHasi He/iessl, IEPEHOCHI MPa3THUKOB;

e (dopmupyer B XK cuCOK KIACCHBIX PYKOBOJUTEICH U KOHTPOIUPYET
aKkTyalnbHOCTh JaHHBIX (pa3nen DK «Ha3zHaueHne KIaCCHBIX PYKOBOIUTENCH»);

e 3amounuseT rpaduk sx3ameHoB (pasaen DK «'paduk sx3ameHOBY);

e BBOJUT JaHHBIE 00 OpraHu3aluu 3aMeH npernojaasareneil (pazaen XK «3amena
MpenoaBaTeliein»);

e 3AIOJHSET TEMAaTUYECKUE INIAHUPOBAHUS 110 npeameraM (paznen 9K
«KanengapHo-TeMaTu4yecKue miaHbb»);

e pacmpenenseT yueOHyI0 Harpy3Ky COrjiacHO y4eOHOMY IJIaHy B COOTBETCTBUU C
YTBEPKJICHHBIMH CIUCKAMH YYUTEICH-IPEIMETHUKOB, KJIACCOB, Y4EOHBIX TPYIIII
(paznmen DK «Pacnpenenenue Harpy3Ku»);

e BBOJAMT AaHHBIC U popmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTIHCAHUS
3aHATHUN HA Y4eOHBII nepuos (4eTBepTh, monyroaue, roxa) (pazmen 2K
«Pacniucanue 3aHATHI).

5.9. Anmunuctpartop IXK:

e 3aKpBIBACT MPEIBIIYIINN yUeOHBIN IO/, OTKPHIBAET HOBBIN Y4eOHBIH o
(ycTaHOBKa/TIepeBO] B HOBBIN yueOHBIH rox — pasaen DK «Hacrpoiika
MIpOrpaMMbI», oapaszaen «Texkymuil yueOHbIl Toa»);

e Ha3HayaeT nojb3oBatesel DK, To ecTh HaJleNsIeT IpaBaMH JIOCTyIa PU OTKPBITHH
HOBOT'0 Y4€0OHOTI'0 T0/1a B COOTBETCTBHHM C YUEOHBIM IJIAHOM, pAaCIIUCAaHUEM,
npukazamu aupexropa Hkomsr;

e yCTaHaBJIMBAaET pacnucaHue 3BOHKOB (pa3zaen DK «Pacnucanue 3B0HKOBY);

e TIPEIOCTABISET JOTUHBI U maposu s goctyna Kk DK (mueBHHKY) (pa3aen DK
«Du3nyuecKue JIHIaY);

e obOecnieunBaeT B3auMoencTere K U CMEXKHBIX CUCTEM, BBITIOJIHSAET PE3EPBHOE
KOMUPOBAHUE JIaHHBIX;

e KOHCYJIBTHPYET mojib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

e OCYILECTBIJIET TEXHHUECKOE o0ciykuBaHue J)K, B TOM uKciie yCTaHaBIMBAET
0OHOBJIEHUS KOH(PUTYpAIUH; €KETHEBHO MPOBOJAUT PE3EpPBHOE KOMMMPOBaHUE 0a3
JAHHBIX; YAaJseT TOMEeYEHHbIE O0BEKThI; HACTPAUBaeT (CHHXPOHU3UPYET) TaHHBIE
Mexay DX u anexkTpoHHbIM JHEBHUKOM (pazaen DK «Hactpoiika cuHXpoHU3anun
JTAHHBIX»);

e ocymecTisieT aamuHucTprpoBanne DX (pazaen DK «ATMUHUCTPUPOBAHUEY);

e  pasrpaHUUYMBAcT MpaBa AOCTYIIA M0Jb30BATENEN B COOTBETCTBUU C LIEIAMU U
3a/1ayaMu 00pa30BaTEeIbHOM JIEATETLHOCTH M YIEOHOM Harpy3KH Mearoros (pasmen
9X «Hactpolika nonb30BaTeseil U mpasy).

5.10. PaGoTHuKH MeTUIIMHCKOM ciyxObl LIIKkombI:

e  3AMOJHSIOT B Hauaje y4eOHOTOo Toja pa3aen «JIucT 310poBbs»: CBeAeHUs 00
AHTPOTIOMETPUUECKUX JAHHBIX 00YUaAIOIUXCsI, TPYIINE 310POBbs, MEAUIIMHCKON
rpymnmne Juist 3aHATHH QU3ndecKoi KyJIbTypoi, HoMepe HeoOX0 1Mo yueOHOi
Me0enu, a Takke MEANIIMHCKIE PEKOMEHIAIINN;

e 00eCreunBarOT aKTyaIbHOCTh aHHBIX pazjaena DK «JIucT 310poBbs» B TeUEHUE
roja.



5.11. CneunanucT KaipoBOi CIIy>kObI BBOAUT M KOHTPOJIUPYET aKTyaTbHOCTh JaHHBIX:

e 0 mejaroruueckux corpyaHukax IlIkomsl: mpuem Ha paboOTy, yBOJIbHEHHE, IEPEBO/I,
Ha3HAaYEHHE JTOJKHOCTU (OCHOBHOM U IO COBMECTUTEILCTBY), PUBA3KA K IPYIINe
«Cotpynnukn» (pasaensl XK «Puznueckue nuuay, «lIpueM Ha padoTy»,
«YBonbHEeHHE», «KaapoBble nepemenieHus», «COTpyaHUKNY);

e cnucku coTpyAHUKOB LIIK0JIbI, X TOJKHOCTH, B TOM YHCJIE PYKOBOJAUTEIEH,
rpaduk padotsl (pazaensl XK «Ilompaznenenusny, «lomxHocTny, «I padhuku
paboThI»).

5.12. Cekpetapp (pedepeHT) ocymecTBIsIeT (OPMHUPOBAHUE NMPUKA30B O JIBIKCHUH
ydanmxcs (3a4uciieHue, BRIOBITHE, OKOHYAHHE YUeObl, IEPEBO B IPYTOi KIACC/TPYIIITY).

5.13. Yuanmecs 1lIkosnbl 1 ux poauTenu (3aKOHHBIE IPEICTABUTENN) UMEIOT CIIEAYIOLIUE
BO3MO’KHOCTH TIPH 10JIb30BAHUU HJIEKTPOHHBIM THEBHUKOM:

e  MOJYYarOT MHPOPMAIIUIO O JOMAITHUX 33aJaHUsX;
e TOJYYAIOT JIaHHBIC 00 YCTICBAEMOCTH 00yUarONIUXcsl (BHICTABIICHHBIX OTMETKAX ).

6. IIpaBa nosab3oBaresei K

6.1. Bce moap3oBarenu 9K umeror IIpaBO UCII0JIb30BATh €TI0 B C)KECAHCBHOM PCIKUME.
HckaroueHueM SIBIISICTCS IMMPOBCACHNUEC TCXHUYCCKUX pa60T, KOTOPBIC MOT'YT ITPOBOAUTLCA B
CpPOK HC boiee CYTOK C YBCAOMIICHUEM MoJb30BaTeNeH 3a HCACIIO A0 Ha4Yajla pa60T.

6.2. KitaccHble pyKOBOAMTENN UMEIOT MPAaBO HHPOPMHUPOBATH POAUTEIIEH O COCTOSIHUM
YCIIEBa€MOCTH U MOCEIIAEMOCTH UX JIeTel depe3 0T4eThl, CPOPMUPOBAHHBIE HA OCHOBE
nanHuaeIX DK, Mo HeoOXOIUMOCTH.

7. OTBeTCTBEHHOCTD MOJL30BaTeaei K
7.1. Bce mosb30BaTeNM HECYT OTBETCTBEHHOCTb:

e 3a HapyuieHue TpedoBanuii PenepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHAIbHBIX TAHHBIX Y,

e pasriailieHUe CBOUX YUETHBIX JaHHBIX (JIOTHH, apoJb);

e HapymieHue TpeOOBaHWIT HOPMATUBHBIX MPABOBHIX JJOKYMEHTOB, B TOM YHCIIC
JIOKAJbHBIX aKTOB M MHCTPYKILIUM, ONIPEAEIISIONINX TOPSIOK UCTioab30Banus DX B
COOTBETCTBHH C 3aKOHOJATEIIHLCTBOM PD.

7.2. Qupextop 11Ikosbl HECET OTBETCTBEHHOCThH 3@ CBOEBPEMEHHOE YTBEPKICHNE YUEOHBIX
TUTAHOB, TUTaHA paclpeeeHNs elarornyeckoi Harpy3ky U y4eOHOTro paciicaHusl.

7.3. 3aMecTHTENb AUPCKTOPA MO y‘-IC6HO-BOCHI/ITaTCJIBHOI71 pa60Te HECET OTBETCTBCHHOCTD!

e 32 CBOEBPEMEHHOCThH (POPMUPOBaAHMSI YUEOHBIX IUIAHOB, IJIaHA PACIIPEICICHUS
MeJarornyeckoi Harpy3KH U y4eOHOTO PacIIUCaHUs;

e pacmedaTKy COOTBETCTBYIOMIUX pa3aenioB DK B KOHIE y4eOHOTO rofa v X
odopmiieHue.



7.4. Apmunuctpatop 92K HeceT OTBETCTBEHHOCTb:

e 3a OecrniepeboitHoe GpyHKIMoHUpoBanue DK, 6a3 TaHHBIX U CMEKHBIX CUCTEM
CBSI3M;

° BBIITOJTHCHHUEC PE3CPBHOIO0 KOITMPOBAHUA JAHHBIX

e HAMOJHECHHE U aKTYyaJbHOCTh 0a3bl JaHHBIX paOOTHUKOB I1IKOIBI.

7.5. TexHuueckuii cnequainuct U aiMuHucTparop 7K HeCyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOE coxpaHeHue koruii XK Ha 3JIeKTPOHHOM HOCHUTEIIE
nHpopmanuu (ONTUIECKOM JHCKE) U pacleyaTKy TOKYMEHTOB Ha OyMasKHBIX
HOCHUTEIIAX,

e COOTBETCTBHE yueTHBIX 3anuceil XK ¢akram peanuzanuu o6pa3oBaTeabHON
e TEeIbHOCTH;

e IPaBUIBHOCTBIO UCIONb30BaHUA DXK.

7.6. YuuTtens (mearoru) HeCyT OTBETCTBEHHOCTD:

o 3a CBOGBpCMeHHOCTB BHECCHUA, I[OCTOBepHOCTI) nu aKTyaJIBHOCTL JTAHHBIX 06
YCIIEBAEMOCTH U TIOCEIIAEMOCTH YYaIHXCS;

e exeaHeBHOe 3amoiiHeHue JK;

e YCTpaHEHHUE BBISBICHHBIX OMMUOOK Mpu BeaeHuu JXK;

e COXPaHHOCTh CBOMX PEKBU3HMTOB JOCTYIIA, UCKIFOYAFOIIYIO TOIKIIFOUCHUE
MMOCTOPOHHUX.

7.7. KimaccHble PYKOBOOUTEIN HECYT OTBECTCTBECHHOCTD!:

e 32 CBOEBPEMEHHOCTb BHECEHUS, IOCTOBEPHOCTh U aKTYaJIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YJalIuXcs;

e JIOCTOBEPHOCTb U aKTyaJIbHOCTb CIIUCKOB Kjacca v MH(GOpMaluu 00 yJaluxcs 1 UxX
poaurensx (. U. O., Homep TenedoHa, agpec 3IeKTPOHHON MOYTHI);

e CBOEBPEMEHHOE MH()OPMUPOBAHUE POAUTENIEN O COCTOSHUU YCIIEBAEMOCTH U
MIOCEIAEMOCTH UX JeTeil nocpeactsom DK;

e MpeAOoCTaBJIEHHE [0 OKOHYAHUU Y4eOHBIX YeTBepTeH (IoIyroanii/rona)
3aMECTUTEINIO0 JUPEKTOpa 10 y4eOHO-BOCIIUTATEIbHON paboTe 0TUETOB 00
YCIEBAEMOCTH U MOCEIIAEMOCTH yJalUXcs KJlacca.

7.8. lucrieTuep oOpa30BaTEIHLHOTO YUPEKICHHS HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHBII
BBO/JI M MOJJIEpKAHUE B aKTyaJIbHOM COCTOSIHUU JaHHBIX ydamuxcs [koibl, pacniucanue
33H5[TPII>'I, OTPAXXCHUC ABVIXKXCHUSA yHalllUXCA, BEACHUEC XXYypHaJla 3aMCH, aAKTYaJIbHOCTE OTUETA
T10 3aM0JIHEHUIO KypHaja Meaaroramu.

7.9. PaboTHUKM MeAMLIMHCKON Ci1y>kObI [1IKOITBI HECYT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTD 3aIOJIHEHUS pa3fena «JIucT 310poBbsa» U aKTyalIbHOCTh JaHHBIX B HEM.

7.10. CieunanucT KaJipoBO CiIy>kObl HECET OTBETCTBEHHOCTh 32 BHECEHUE U KOHTPOJIb 3a
aKTyaJIbHOCTBIO IaHHBIX O COTPY/IHUKAX, YIaCTBYIOIIUX B 00pa30BaTEIbHOM J1€ATEIbHOCTH.



8. OT4yeTHbBIE MEPHOABLI U XpPaHeHHe HHOpPMaLUK

8.1. OtyeTsl O yCIIeBAaEMOCTH | IMOCEIIAEMOCTH CO3AA0TCS B KOHIIE YSTBEPTH, MOTYTOIHS U
y4eOHOTr0 roja.

8.2. Otuer 0 3anoHeHnd DK 1 HAKOIUIIEMOCTH OTMETOK CO3/Ia€TCS €KEMECIYHO.

8.3. Ilo 3aBepiIeHUH OTYETHOTO MEPUO/Ia (YETBEPTH, MOTYTOAMs, y4eOHOTO r0/]a) UTOTOBbIC
BE/IOMOCTH paclievyaThIBAIOTCA Ha OYMa)XHOM HOCHUTEIIE, 3aBePSIOTCS HOANUCIMHU TI€Jaroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTUTENS TUPEKTOPa 0 y4eOHO-BOCIINTATEIbHON paboTe,
JIHUPEKTOpa.

8.4. Ilo okOHYaHUU Y4eOHOI0 rojia UTOrOBbIE BEIOMOCTH IIPOIIUBAIOTCS,
IIPOILIHYPOBBIBAOTCS,
OII€YATHIBAIOTCS U CIAIOTCA B apXUB Ui XPAHCHUS B YCTAHOBICHHOM IOPSJIKE.

8.5. Ilo okoHyanuu yuebHOro roja noiHas sepcust 9K nepeHocuTCst Ha AJIEKTPOHHBII
HOCHUTEJIb UHPOPMALIMU — ONITHUECKUI TUCK, OIIeUaThIBACTCS, 3aBEPAETCS MOANUCHIO
3aMECTUTEISI JUPEKTOpa 10 y4eOHO-BOCIIUTATENbHON paboTe U pacInppOBKON MOAIUCH U
XPaHUTCS B apXMBE B YCTAHOBJICHHOM IOPSJIKE.
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