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-

[Tonoxkenre 00 obecriedennn  ydyeOHuMkamu  oOyuaromuxcs — MyHHIHITATBHOTO
BIOKETHOr0  00Ie06pa3oBaTe/IbHOTO  YUPXKJACHHS CPeaHel ~00ueodpa3oBaTebHON
kol Ne 27(nanee — Ilonoxkenne) paspaboTaHo B COOTBETCTBHH ¢ DeaepaibHBIM
3axoHoM Poccuitckoit ®enepann «O6 obpasosanw# B Poccuiickolt dpeneparnn» ot 29
nekabps 2012 r. Ne 273-®3, 3akonom Poccuitckolf @enepauuu «O OGnbimoTedHOM nene»
oT 29.12.1994r. Ne 78-®3, na ocHoBarnu Uuctpyxkunn o6 ydere 6Gubmmorednoro (onia
(Ipunoxenne Nel k Ilprkasy ot 24.08.2000r. Ne 2488), Tlonoxenuss o OubiIMoTeKe
MyHHIMTATLHOTO GIO/UKeTHOrO 00mIeobpasosaTensHoro yupexaenus COLL  Ne 27 r.
Braamkaskas (1anee - Yupesxkienne), [pasuit mors30Banus OMOIHOTEKON YUpEKICHHUS.

HacTosilee MONOKEHHE pPErTaMEHTHpPYeT MOPANOK (OPMHPOBaHMs, HCMONB30BAHHSA, OOeCrIeYeHH
COXpaHHOCTH (POHNIA YHeOHHKOB.

2. Tlopsiaok popmuposanus yuedbHoro ponza mKoNbHOH 01bIHOTEKH

7 KowmmekroBanue yueGHOTO (OHZA MPOMCXOUUT Ha OcHOBe DeaepaibHBIX
fepedrell yueOHMKOB, PEKOMCHIOBAHHBIX M JOMYUIICHHbIX MHUHHCTEPCTBOM
oOpa3zoBanus U Haykn PO julst HCTIOIB30BaHks B 00pa30BaTeIbHOM MPOLECCE.

M ®eua yueGHOU MUTEpaTYPhl KOMILIEKTYETCS 3@ CHUET!

-OI0JDKETHBIX aCCHTHOBaHHUIT (eepalibHOTO OromKeETA.

-cpeJcTB  00macTHBIX  CyOBEHUHWH,  MPEIOCTAB/IAEMBIX — MYHWIHIATbHBIM
00pa3oBaHUsM B YaCTH pacXoJoB Ha mpuoOpeTerHue y4eOHWKOB H yueOHBIX
nocoOHi,

-CPeJICTB MECTHBIX OIOIUKETOB

7] HerocpeaCTBEHHOE PYKOBOJCTBO M KOHTPYIB 3a pabOTOH 10 CO3/IaHHIO H
CBOGBPEMEHHOMY TOINOIHEHHIO OHGIMOTEYHOTO (QOH1a yIeOHNKOB OCYINESCTBISACT
mrpextop OY.

7 Ilpm opraHmsauud ydeOHOro Tpolecca HeOOXOJMMO HCIOIb30BATh yuebHo-
METOTMYECKOE OOeCredeHne M3 OIHOW IPeIMEeTHO-METOAMYECKOH JIMHAN HIH
[POTPAMMBI.

Ipouece paboThl 110 (opMupoBanuio (oHma y49eOHOH JTHTEpaTyphl BKIIOHACT
CJIC/TYIOLLHE ITallbI:
- pabora mejparormueckoro  Komiekrmsa ¢ DefcpalbHBIM - MEpeHHEM
yueOHVKOB, PEeKOMEHI0BAHHBIX (IOMYIMEHHBIX) K MCTIOTb30BAHKIO B



00pa3oBaTEIBHBIX YUPEKICHHNAX.

- TIOATOTOBKA TepedHs YYeOHHKOB, IIAHHPYEMBIX K HCMOJb30BAHWIO B HOBOM
VUCOHOM TO4Y

- NpeloCTaBlIeHne Nepeyts yueOHNKOB anvMuuucTpain OY Ha cornacoBaHue
YTBEPIKICHHE

- COCTABIICHHE CIIHCKA 3aKa3a ydeOHHMKOB Ha CIeIyIOWui yaeOHbIH roj

- 3aKJIK0YEHHE JOTOBOPa € MOCTABLIMKOM O 3aKyTKe y4eOHOM TuTepaTyphl.

3. Yuer oHaa y4eOHHKOB

Yuer Oubanoreunoro (Goraa yueOHMKOB AOMKEH CHOCOOCTBOBATH €r0 COXPaHHOCTH,
NPaBHIILHOMY ero (JOPMHPOBAHHIO U LIEJIEBOMY HCIIONB30BaHIIO. Bee omeparun Mo yqeTy
TIPOM3BOMATCS 3aBEIYIOIIHM OMOIHOTEKOH, CTOMMOCTHBIA y4eT Bexercst Oyxranrepuel
OV. Ceepka gaHHBIX OHONHOTEKNH 1 OyXTalTEepHH IPOU3BOIUTCS €IKETOTHO.

Vuer 6uGIHoTeYHOTO (GOHIA YUeOHWKOB OTpa)KaeT MOCTYIUICHHE yueOHHKOB B (OHIL
BHIOBITHE M3 (DOHJIA, BETWYHHY BCero (oHIa y4eOHMKOB M CIYXKHT OCHOBOH s
obecrieueHnss COXpaHHOCTH (oHaa yueOHMKOB, TIPABUIBHOIO €r0  XPaHCHHA W
HCIOIIL30BAHWS, KOHTPOIlﬂ 34 HAJTTHYHCM H ABHIKCHHCM }’HEGI[HKOB.

@onj yueOHOM JHTEPATYphl YUNTBIBAETCS M XPAHWTCS OTACIBHO OT OCHOBHOIO
oubnmoreunoro Goumga oubanorexu OV.

Yuer OwubmmorteuHoro ¢oHma y4eOHHMKOB OCYLIECTBISAETCS B COOTBETCTBMM  C
«MacTpyKuneH 00 yHdere OubIMoTEYHOTO (honna oubnuoTex
06pasoBaTeTLHBIX YUPEAICHHUID), yTBEpXKIeHHOH iprkasom Munnctepersa O6pasoBanns
P® ot 24.08.2000 No 2488.

Vyer 6ubrmoreunoro (oHaa yq4eOHUKOB OCYLIECTBIISCTCS Ha OCHOBAaHWHU CIICIAYIOIINX
nokyMeHToB: «Kuura cymmaproro yuera» (mamee — KCVY), «KaproTeka yHeTHBIX
KapTOYeK MHOTOIK3EMIUISIPHOR JHTepaTyphbl», «PerncTpalliOHHas KHHIa YYETHBIX
KapTOHMEK MHOT0IK3EMILIIPHOH JINTEPaTyphl).

CyMMapHBIif Y9eT BceX BUJIOB IOKYMEHTOB, ITOCTYTIAIONIMX MM BHIOBIBAIOMINX U3 (pOHMA
oubmmoreku, ocyuectsiaseres B KCY.,

KC’)i BCACTCS B 3-X HACTHAX:
1 wactp — «lTocTynnenue B GOHIN;
2 vacTs — «BeIOBITHE M3 (poHAAR;
3 yacTh — «MTOTH ABUKEeHHS POHIAY.

Bri6sTre yueGHUKOB u3 (PoHga ohopMIIAETCsS aKTOM 00 HCKITIOUCHHH M OTPaKaeTcsd B
KCV.

AKTbl Ha CIHCAHHC }"T-lt?GHHKOB COCTaBIAIOTCHd B JIBYX IK3EMIITAPAX, BH3HPYIOTCS
KOMHCCHEH 110 CITMCAHMIO MATCPHANBHBIX [IEHHOCTEN W YTBEPMW/IAKOTCS IHPEKTOPOM
yupexcsienns. OWH dK3eMmiuisp Tnepeiaercs B OyX[alTepHio, BTOPOH ocTaeTcs B
oubmmoreke. .

CeefleHUsl O BBHIOBIBIINX yueGHMKAX PErdCTPUPYIOTCS B COOTBETCTBYIOMIMX rpadax
propo#t vactu KCV.

JIOKYMEHTBI, B KOTOPBIX OCYILIECTBIISICTCS YUET. MOJIEkKAT MOCTOSHHOMY XPAHCHHIO KaK
JIOKYMEHTBI CTPOTOH OTHETHOCTH.



4. Uenoab3oBanne yaeonoro ¢onaa oudamnoreku OY

VyeGHWKH, Haxoasiiecs B OWOIHOTewHOM (OHJAE, BBINAIOTC yHalIAMCH
fecnIaTHO H HAa BO3BPATHOH OCHOBE.

OBy4arolHecs. He CIaBLIHE 3a NPOLLIBIH roa yueOHUKA H ApYrue KHHTH, NOayHaoT yueOHHKHM B
HHAHBHIYATLHOM NOPAIKE. M0CIE TOTO Kak BEpHYT yueGHylo ntepatypy B 0udnnoTeky.

VTepsHHble H MPHLIEILIHE B HEFOAHOCTb Y4eOHHKH CMIUCIBAIOTCA MO aKTY KomuccHeil

CpokM 3KCIuTyatauuy y4eOHHKOB OMpenearoTes CAHlluHoM, a Takke cootsercrTsHeM YMK
OV. VuyeOHHKH, HaXOIALIHECS B YIOBIETBOPHTE/ILHOM COCTOSIHHM M COOTBETCTBYIOLIHE YMK,
MOTYT UCII0/1b30BaThCA 0os1ee 4X JeT.

5. Cucteva obecrniedeHust yaeOHOM IuTepaTypoi

Urpopmauus o nepedne y4eOHUKOB, IJTAHUPYEMBIX K HCTIOB30BaHHIO B HOBOM
yueOHOM TrOIy., pasMelaercs Ha caiire OY, npeaocTaBisdeTcs KIIACCHBIM
PYKOBOJMTEISM. &

)

VyeOHHKH BHITAIOTCS W IPHHAMAIOTCS B OWMOIMOTEKE COMMIACHO Tpaduky,
COCTaBJIEHHOMY 3aBEIYIOLINM ONOIHOTEKOH,

VyeBGHUKH BBIIAIOTCS KIIACCHOMY PYKOBOJIHTEIHO HA KJTacc MO POCIHCE, KaK MTPpaBuilo,
Ha OXMH yueOHBIH roj. YueOHWKH, 10 KOTOPbIM OOYHCHHC BEACTCH HECKOIBKO JIET, B
KOHIE yueOHOro rojia NpouIoTCs e1e Ha rofl.

3a KaXIBIH MOJTydeHHbIH YAeOHUK ydalluecsl paciyChIBaOTCs B BEAOMOCTH BblAA1H
yueOHHKOB KJIacca, KOTopas CIacTes KITacCHBIM PYKOBOAUTEIEM B OnOMMoTEKY.

VueOHUKH, YTpadeHHbIE WM  TIOBPEXKIACHHBIC — yYalTMMHUCH, 3aMEHSIIOTCS
yueGHUKAMHU TOTO JKe aBTOPa 1 TOTO ke TOja H3AaHH .

B konue yueGHoro roja yueOHMKM cjraroTes B OMOTMOTEKY KITACCHBIMH
PYKOBOAMTENSIMU B CpOK J10 30 Masi B COOTBETCTBHH C rpa)uKOM, COCTaBJICHHBIM
3aBeytomM OHOIHOTEKOH.

B wensX KOHTPONS COXPAHHOCTH Y4eOHHKOB TIPOBOJATCSA PEHIbI MO KIaccam B
COOTBETCTBHH ¢ TIIIAHOM padoTe! OMOITHOTEKH.

6. ['paHNIbI KOMIIETEHTHOCTH YIACTHHKOB peatH3alin Iostosrenust.
JupeKTop MKOJIbL:
OTBeyaeT 3a OPraHu3auio paboTel MO CO3MAHHMIO M CBOSBPEMEHHOMY IHOMOIHEHHIO
6ubmroTeHHoro GpoHIa yueOHUKOB,
KOOpAMHUPYET AeSTETLHOCTD BCEX YHACTHHKOB IS pearn3alny 1aHHoTo [Tonosenus,
OGecrieunBaeT YCJIOBHS s TIPHOOPETEHHs, BbIBO3A, XPaHCHUA donmga yueOHOH
NTUTEPATYPBI. =

3aMecTHTE b AHperTOpa o YBP:

Cobupaet nrdopmannio 06 YMK Ha creayromuH yueGHbiit roa y pykosoauteneit MO,

EskerofiHo mpegocTaBisieT aupexktopy OY CIHCOK yaebrukos 111 OY Ha Clie/yomui
yueGHBIE Tox (mocte yTBepikacHus PeaeparbHOro mepetHs yueOHNKOB MUHHCTEPCTBA
O6pasopauns PO);

[TepeaeT yTBEPAKIACHHBIH AHPEKTOPOM MEPCHCHB yueOHNKOB 3aB. OMOMMOTEKON 1N
noc/eayouero oQpopmIiIcHIs 3aKasa.

-
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KnaccHblii pyKoBOANTE Ib:
3HAKOMHT pOIMTENeH (3aKOHHBIX MpeACTaBHTeNeH) ¢ y4eOHO — METOAMHECKNM
KOMTIJICKCOM Ha HOBBIH Y4eOHBI IO Ha POAMTEABCKAX COOPaHUSAX;
CaoeBpeMeHHO HHGOPMHPYET 3aB. 6uOIHOTEKOH O BEIOBITHH YYAIEroCs U3 MKOJIBI,
OcymecTBisieT paGoTy 0O BOCIHTAHHIO Yy YYaIIUXCS OEPEXKHOTO OTHOUICHHS K
yueOHHKaMm;
[TomyuaeT yueOHHKH Ha K1acC W OPraHmW3yeT MX Bo3BpaT B Oubnuotexky 1o 30 mas;
KoHTpommpyeT cocTosHHe YYeOHHMKOB B Kiacce M CNEIUT, uToObl y4eGHHKH Oblin
OTPEMOHTHPOBAHBI H CBOEBPEMEHHO BO3BPAILCHBI B OMOIHOTCKY
HeceT 0TBeTCTBEHHOCTH 3@ COXPAHHOCTh YHEOHHKOB, 110JIYUEHHBIX KJIaCCOM.

3aBexyromuii 0HOTHOTEKOM:

EsKerolHo MpoOBOIAT MOHHTOPHHT COCTOSIHUS ydeOHOoTO (onna Gubmmorekn OV

Ha ocHOBe CITUCKOB Y4eOHWKOB, MOJYYEHHBIX OT 3aM. JHPEKTOpa, (POPMUPYET 3akas,
cooTBeTcTBYIOUIHHA DeaepaTbHOMY TNepeuHto y4eOHUKOB, yqedlblx nporpamm OV ¢
YUETOM YK€ HMEIOLIMXcs  yu4eOHMKOB,  M3MCHECHMH  YHCIICHHOCTH  yJalllMXcs,
obyuatommxcest 8 QY.

Harpasiister 3aka3 B YmpaeieHHe oOpaszoBaHust, O(QOPMICHHBIH [10 YCTaHOBICHHOMY
o0pasny;

Opranusyer paboty ¢ (GoHIOM yueOHHKOB, 00pabOTKY W CHCTEMATH3MPOBAHHOE
XpaHeHHe; BBIIAYy 110 KJlaccaM, TPHEM y9eOHMKOB OT KITACCOB M yHalHXCs.

Beser yuet nocrynusiieii yweGHO smatepatypsl (10 yCTAHOBICHHON TS MIKOIBHBIX
oudnnorex (opme), obeclieunBACT TPABUIIBHOE XPaHCHWE W HECCT MaTepHaTbHYIO
OTBETCTBEHHOCTB 3a COXpaHHOCTh GnOIoTeuHoro Gonaa yHeOHHKOB.

IlpemocTaBisieT aIMHHHCTPALWH W IMeJarornyeckoMy KOJUIEKTHBY HHQOpMAUWio o
cocrase OubimoTeyHoro (oHaa yuyeOHHMKOB IO KJIaccaM, COCTABIACT OTHEThI 11O MEpE
TpeboBaHwmsl, _

Beger paboTy COBMECTHO € KIACCHBIMH PYKOBOJIMTENSIMU 10 BOCIHTAHHIO OEPEKHOTO
OTHOLICHUS K YMeOHOM JuTepaType y yHatnuxces.

[IpyHIMAaeT B YCTAHOBICHHOM TMOPSJKE Mepbl K BO3MEIICHMIO yluepda,
TIPUYUHEHHOTO 110 BHHE MOJIb30BaTENEH

byxraarep:
T BeJeT CTOMMOCTHBIH yueT GuOanoTedHoro GoHIa IKOTBHEIX YUeOHUKOB
@KET01HO TIPOU3BOIMT CBEPKY Y9eGHOIr0 (POH I COBMECTHO ¢ 3aB. ONBIMOTEKOH

CTIMChbIBaEeT YUeOHMKH, [IPUIIIEIIIINE B HETOTHOETh
o
PoauTenan (3aKOHHBIE TTPEICTABUTEN) 00yUarOIIAXCS

obecreunBaloT  pebeHka HEOOXOOWMBIMH  palodYMMH  TCTPaIsiMH.  TIPOTHCAMH,
Pa3IaTOUHBIMM [IMIAKTHUECKAMH MaTepHanaMy, y4eOHHKaMH-TETPaLsIMK, yUeOHBIMHU
110cOBHIMHI Mo (GaKy/IbTaTHBAMM, ClICUKYPCaMi [Ulsi YCBOEHHS WM 0011e00pasoBaTebHOM
[MpOrpaMMBbl 3a cHeT COOCTBEHHBIX CPEICTB.

HecyT MaTepHAJILHYIO OTBETCTBEHHOCTH M BO3MELIAIOT yIIepd TNpW ToTepe Wiu
rmopye y4eOHNKOB B YCTAHOBICHHOM HOPS/IKE, B Cllydae OOHApYKEHHUS U IMOATBEPIHKACHIS
JTaHHOTO (haKTa.

Bosppamaior B 6u0110TeKy Bee y4eOHUKH B CIyTae epexo/ia y4amerocs B TeHeHHe
(WM 10 OKOH¥aHWM) y4eOHOro roja B ApYroe oOpa3zoBATENBHOC YHUPEKICHHE 10
oruuciaenns pebenka 3 OY.



Yuamuecs

[Tosy4atoT yueOHUKH UEpe3 KJIaCCHOTO PYKOBOIUTEA

BepexHO OTHOCATCS K UIKOJIBHBIM yyeOHuKaM, cOOMONAOT MpaBuia TOJIb30BAHHSA
yueOHUKaMH

O6yuarourecsi, He CIaBIIKE 3a MPOLLIbI IO yueOHHKH M Jpyrde KHUTH, HOTyqaioT
yueOHHKH B WHIWBHIYaNbHOM MOPSIKE, TOC/E TOr0 Kak BEPHYT yueOHYIO JIUTEPATYPY B
OubnuoTEKY.

BospeMs BO3BpalaioT y4eOHHKHN i JPYTHE KHUTH B IEIOCTH H COXPaHHOCTH.



